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London InDesign User Group

1.	To access Text Frame 
Options, so you 
can set the frame 
columns, inset and 
baseline options use 
Cmd-B (  Ctrl-B ).

2.	Need to add a page? 
Cmd-Shift-P (  Ctrl-
Shift-G ) will add 
one; remember that 
IDCS4 can also add 
pages automatically, 
too.

3.	To get to a page 
quickly, use Cmd-J (

 Ctrl-J ), then type 
the page number 
and hit return.

4.	To exit a text box and 
select the Selection 
Tool, hit esc on your 
keyboard.

5.	Need quick access to 
justification options? 
Use Cmd-Shift-Alt-J (

 Ctrl-Shift-Alt-J ).

Ever wondered what the Next Style option is for 
in paragraph styles? Then this short movie will 
show you how to use it! The movie will open in a 
separate window when clicked; it can be closed 
by clicking the tiny X in the top right-hand 
corner of the floating window. 
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No, nothing to do with William Shatner (although he and I do share a birthday) but 
the subject of this month’s quizbit - how many of these invisible characters would 
you know, or for that matter even knew existed? The bigger question is, of course 
when you’d actually use some of them but that’s perhaps for another day....

To turn hidden characters on/off use cmd-alt-I on the mac, Ctrl-alt-I on a pc


